Home Oil & Gas Company, Inc.

Henderson, KY

Job Description – Driver


The driver is responsible for handling and delivering fuel and lubricant products to the customers of Home Oil & Gas Co. via Tank Wagon, Transport, Box Truck, Box Trailer, Stake Bed and or Pick-up truck.  The warehouse driver must be an adept driver and should always drive safely, courteously and professionally and abide by all traffic rules and safety requirements.
They must have basic literate abilities and be able to perform math functions to be able to calculate totals for deliveries and also must have legible penmanship.  A minimum education level of high school graduate is preferred. They should be above 21 years of age, should have a good driving record and sound work ethic.
They need to be vigilant, sincere and friendly person.  They must be friendly and courteous to customers and fellow teammates.  They must be punctual in reporting to work and stringent about timings and make no delay in their deliveries.  They must have a good team spirit and work in coordination with their colleagues to provide excellent customer services and address/report any customer concerns. 
The driver’s normal work schedule is Monday through Friday from 7am to 5pm, although there are times or certain jobs where they may be required to report to work earlier than 7am or work later than 5pm.  They may be called to work in the evenings and/or on weekends, based on customer needs.
They must be able to accurately and safely load and unload their truck.  They must take care of the products during transit and secure the load at all times to ensure zero damage.

They must analyze delivery addresses, determine appropriate routes, maintain schedule and deliver products undamaged within deadlines.

They need to perform pre-trip inspections, check fuel levels, etc. on a daily basis before starting out on the delivery.  They need to perform post-trip inspection and clean out the vehicle at the end of the delivery.  They need to be able to operate different trucks or types of trucks, often in the same day, based on the products being delivered and the customer requirements.  Most of the trucks they will be driving have manual transmissions.
They must report any accidents, injuries and violations to supervisors immediately.  

They must be able to operate a forklift and must successfully complete forklift safety training.
License Qualifications – Preferred - Class A Commercial Drivers License with Hazardous Materials and Tanker endorsements.  Minimum - Class B Commercial Drivers License with same endorsements.  They may need to complete MSHA 24 hour training to attain Experienced Miners Work Permit – Surface card.
Safety Equipment – The driver would need to have and wear steel toe boots with metatarsal guards, safety glasses, hard hat, reflective safety shirts or vests and protective gloves.

Primary Responsibilities

The driver’s primary responsibilities include, but are not limited to the following;

They are responsible for having all the necessary delivery tickets and other paperwork with them before they begin their delivery. At the end of each day they must turn in all copies of their delivery tickets and necessary paperwork to their manager or other appropriate person. 
Tank Wagon-Transport

The driver must be familiar with, or be trained, in accurately loading and unloading of bulk petroleum products and the operation of the associated delivery trucks and equipment. 

Box Truck-Box Trailer-Stake Bed

They must be able to accurately gather, load and deliver the orders given to them by their manager. 

They must be able to operate a pallet jack with loads up to 3,500 pounds.  They must be able to lift and palletize cases and pails of products weighing up to 60 pounds.  They must be able to handle and palletize 55 gallon drums weighing up to 550 pounds each. 

They must be able to unload the truck by either using the pallet jack to move pallets to the rear of the truck to be unloaded, a hand dolly and/or by operating the lift gate on the truck to lower the product to ground level.  They must be able to move to product, including drums weighing up to 550 pounds, to the customer’s storage area. 

At the end of the delivery, they must empty any products left on their truck, any empty drums or bins picked up during the delivery and clean up any mess in the truck body.  They must also clean any trash from the cab and bed of their truck. 

Other Responsibilities

They will need to undertake or assist with other duties as needed including, but not limited to the following;

· Complete or assist with filling pails, drums and other containers from bulk storage tanks.

· Complete or assist with unloading and warehousing packaged orders that are received.

· Complete or assist sweeping, cleaning, etc. of warehouses, buildings or other property as needed.

· Complete or assist with washing trucks as needed.

· Complete or assist with painting, etc. as needed.
Essential Job Functions

· Personal physical attendance.

· Must be a supportive team member.

· Must be able to personally interact with employees and customers.

· Must have Class A or B CDL with Tanker and Hazardous Material endorsements.

· Must be able to lift up to 60 pounds.

· Must be able to handle and move 55 gallon drums weighing up to 550 pounds.

· Must be able to pull and move hoses needed for loading and unloading.

· Must be able to walk, stand, crouch, kneel, pull, push and reach above shoulder. 

· Will use close vision, far vision, depth perception, color vision and peripheral vision.
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